
THE CITY OF DAWSON 

MANAGEMENT EMPLOYMENT BYLAW 

BYLAW #14-10 

To provide for conditions of employment of non-unionzedstaff of the City of Dawson.  
 
WHEREAS section 188 of the Municipal Act (RSY 2002), provides that Council shall by bylaw 
establish the terms and conditions of employment of the Chief Administrative Officer, 
designated municipal officers, and other officers and Managers, including remuneration, 
benefits, expenses, hours of work, and manner of appointment, promotion, discipline, 
dismissal and rules of conflict of interest; and 
 
WHEREAS the staff covered by this bylaw are excluded from bargaining collectively under 
the Canada Labour Code due to the nature of their positions; and 
 
WHEREAS the Council for the City of Dawson deems it proper and expedient to set out the 
terms and conditions of employment for this excluded group of employees;  
 
NOW THEREFORE the Council for the City of Dawson duly assembled in public meeting, 
does hereby ENACT AS FOLLOWS: 
 
1 SHORT TITLE 

1.1 This Bylaw may be cited as the "Management Employment Bylaw 2014". 

2 APPLICATION 

2.1 (a) The terms and conditions of this bylaw shall apply to any individual appointed to 
the position of Chief Administrative Officer, Superintendent of Public Works, 
Recreation Manager, Senior Finance Officer, Protective Services Manager or 
Executive Assistant whether appointed before or after the coming into force of this 
bylaw. 

(b) This bylaw shall establish the terms and conditions of employment for the Managers 
described in Article 2.1(a). 

(c) Notwithstanding Article 2.1 (b), Council may enter into an individual contract of 
employment with the Chief Administrative Officer on terms different that than set out 
in this bylaw provided that: 

(i) the contract only provides for terms that relate to professional development, 
training and/or housing; 

(ii) the contract is in writing; 

(iii) the contract is approved by Council;  
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(d) The Chief Administrative Officer, as a delegate of Council, may enter into an 
individual contract of employment with a Manager on different terms than set out tin 
this bylaw provided that: 

(i) the contract only provides for terms that relate to professional development, 
training and/or housing. 

(ii) the contract is in writing;  and 

(iii) the contract is approved by Council. 

2.2 Any individual contract of employment referred to in Article 2.1 (c) or (d) shall be signed 
by the Manager and the Chief Administrative Officer (or the Mayor in the case of the Chief 
Administrative Officer) provided that it meets the requirements noted above. 

3 INTERPRETATION 

3.1 In this bylaw wherever the male gender is specified it shall be interpreted as including both 
male and female as applicable. 

3.2 Any reference to permission, requirement, or authorization by the Chief Administrative 
Officer in this bylaw shall be deemed to be a reference to Council in the case of the Chief 
Administrative Officer.  Where permission or authorization is provided by Council, it shall 
be in writing and signed by the Mayor. 

3.3 ANNIVERSARY DATE means the anniversary of the appointment of the Manager to the 
Manager’s most recent position. 

3.4 CHIEF ADMINISTRATIVE OFFICER means the person appointed as Chief 
Administrative Officer of the municipality pursuant to Section 183 of the Municipal Act; 

3.5 CITY means the City of Dawson; 

3.6 CONTINUOUS SERVICE means the period of uninterrupted employment with the City 
since the most recent appointment as an employee of the City; 

3.7 COUNCIL means the Council of the City of Dawson; 

3.8 DEPENDENT means the Managers spouse or minor age children of the Manager or the 
Manager’s spouse. 

3.9 HOURLY RATE shall be determined by dividing the annual salary by 1820. 

3.10 MONTHLY RATE shall be determined by dividing the annual salary by twelve. 

3.11 MANAGER means a person employed by the City in a position listed in Article 2.1 (a). 
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4 ATTENDANCE AND HOURS OF WORK 

Managers except Executive Assistant 

4.1 (a)  Managers, other than the Executive Assistant, shall work the hours reasonably 
necessary to complete the work of their position and, except where entitled to be 
absent pursuant to this bylaw or with the prior permission of the Chief 
Administrative Officer, shall be expected to work at a minimum during normal hours 
of business of the City Monday to Friday.  

(b) Notwithstanding paragraph (a), Managers shall submit on a bi-weekly basis all hours 
worked on behalf of the City.  

(c) When determined to be an operational necessity, the Chief Administrative Officer may 
require Managers to work nonstandard days and hours. It is a condition of employment 
that Managers will be available for reasonable unscheduled work duties. 

Executive Assistant 

(d) The hours of work of the Executive Assistant shall be thirty five (35) hours per week 
worked between 9am and 5pm, unless altered by agreement between the Chief 
Administrative Officer and the Executive Assistant.  

(e) The Executive Assistant is entitled to two fifteen (15) minute breaks in each half of the 
day. 

Overtime  

(f) Managers, other than the Executive Assistant, appointed after the passing of this bylaw 
shall not be entitled to overtime pay.   

(i) In lieu of overtime, Managers, except the Executive Assistant, shall be 
entitled to five (5) days paid leave after completing each twelve (12) months 
employment as a Manager.  A Manager who is paid by the City for less than 
the entire twelve month period shall be entitled to pro-rated leave.   

(ii)  Paid leave under this paragraph must be used during the next following 
twelve month period. 

(g) Managers, other than the Executive Assistant, appointed prior to the passing of this 
bylaw shall be permitted to bank overtime hours in excess of 35 in a calendar year.  
Such hours may be taken as leave on a straight-time basis.  Any hours amassed must be 
taken during the calendar year in which they are earned.  With the exception of hours 
earned in December, any hours remaining at the close of business on December 31st 
shall be forfeited.  Any hours earned in Decemeber shall be utilized by the end of the 
following January or shall be subject to forfeit. In no circumstance shall hours amassed 
under this provision be paid out.  

(i) In exceptional circumstances the Chief Administrative Officer (or Mayor in the 
case of the Chief Administrative Officer) may approve the carry-forward of hours 
amassed under (g) where operational requirements will not permit the Manager a 
reasonable opportunity to utilize the time prior to an imposed deadline.  
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(h) The Executive Assistant shall be paid overtime in accordance with the entitlement of 
administrative/finance staff set out in the Collective Agreement between the City and 
the Public Service Alliance of Canada.  

(i) If a Manager is absent from duty without authorization pursuant to this bylaw (for 
example sick leave) or from the Chief Administrative Officer, the Manager shall 
forfeit pay for the period of absence.  

(j) The Protective Services Manager shall be eligible for on-call compensation in the 
same manner offered to unionized staff placed on an “on-call” status.  This provision 
must be ratified by council with any appointment made following the passing of this 
bylaw. 

5 SALARIES, CLASSIFICATIONS 

5.1 All Managers shall be paid according to the attached wage schedule, which forms part 
of this bylaw. 

(1) On an annual basis the Chief Administrative Officer and Senior Financial 
Officer shall modify the wage schedule by applying a factor equal to the 
change in Consumer Price Index (Nov.-Nov.) calculated by Statistics 
Canada for Whitehorse. 

(a)  In applying the modification the Chief Administrative Officer and    
Senior Financial officer shall adhere to the following limitations: 

 (i)   annual increase shall not exceed 2.5% in any given year; and 

       (ii) where the Consumer Price Index indicates a negative adjustment,        
the wage schedule shall not be amended.  

(2) The modified wage schedule shall be signed by both the Chief 
Administrative Officer and the Senior Financial Officer and attached to this 
bylaw.  Once attached the wage scale shall form part of this bylaw.  

(3) The modified schedule shall become effective on January 1st of the 
following calendar year.  

5.2 Where a manager has been appointed prior to the passing of this bylaw and the manager’s 
current salary grid’s earning potential is beyond the maximum salary contained in this 
bylaw, the Manager’s current salary grid shall be continued and shall be eligible for the 
same annual adjustment described in section 5.1 above.  The Chief Administrative Officer 
and Senior Financial Officer shall produce a schedule detailing annual adjustments to these 
salaries.  This schedule shall be attached to this bylaw for reference purposes.  

5.3 Except as set out in Paragraph 5.3, no Manager shall receive less than the minimum rate for 
the Manager’s particular classification. 
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5.4 Notwithstanding 5.2 above, a Manager may be appointed to a position at less than the 
minimum of the range for the Manager’s particular classification on an under fill basis 
should the Manager lack the full qualifications necessary to the position but is considered 
to have potential for development in that position. Payment for an under fill position shall 
be made on the following basis: 

  
(i) The under fill rate shall be determined according to the qualifications of the 

Manager as they relate to the new position. 

(ii) No Manager shall be appointed as an under fill at a pay rate which is more 
than ten percent (10%) below the minimum of the pay range for the new 
position. 

(iii) Where a person is appointed as an under fill, the under fill rate of pay may 
apply for no longer than one (1) year. 

(iv) If at the end of one year, the Manager has not achieved the necessary 
qualifications for the position, the Manager’s employment shall be 
terminated for cause unless the Chief Administrative Officer determines 
that the Manager has made sufficient progress toward getting the necessary 
qualifications, in which the case the Manager’s salary shall move to the 
bottom of the wage scale for the position and shall not move to a higher step 
in the scale until the Manager obtains the necessary qualifications for the 
position.  

5.5 The Chief Administrative Officer may authorize an initial appointment or a promotion 
to a position at a rate of pay higher than the minimum rate applicable to that position but 
not exceeding ninety percent (90%) of the maximum applicable to the position, where 
recruiting exigencies or the qualifications of a candidate so warrant. 

5.6 The Chief Administrative Officer may, with the approval of Council, authorize an initial 
appointment to a position at a rate of pay higher than ninety percent (90%) of the top of 
the pay range applicable to the position, but not exceeding the maximum of the range, 
where recruiting exigencies or the qualifications of a candidate so warrant. 

5.7 Every Manager shall, before being paid any remuneration by the City, take and 
subscribe the oath or affirmation set out in Appendix "A" to this bylaw. 

5.8 The City shall pay each Manager all wages earned by the Manager on a bi-weekly basis. 

5.9 Payment of salaries and wages will be deposited into a bank account of the Manager's 
choice on or before the designated payday. 

5.10 The City will provide a separate itemized statement with each pay showing the bi-weekly 
amount, as well as all deductions.  
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Performance Evaluation and Performance Pay 

5.11 The Chief Administrative Officer shall carry out a performance review of a Manager 
annually prior to a Manager's Anniversary Date, or more often when performance issues 
justify such. Managers shall be reviewed at or near the end of the Manager’s probationary 
period as a Manager. 

5.12 When a formal review of a Manager's performance is made, the Manager concerned 
shall be given the opportunity to discuss the evaluation and to correct any perceived 
inaccuracies. The Manager shall then sign the finalized review and indicate that its 
contents have been read and understood by the Manager. The Manager shall receive a copy 
of the review and shall be given an opportunity to provide written comments to be attached 
to the Manager’s appraisal and may address any perceived factual inaccuracies in the 
performance appraisal. 

5.13 A Manager’s salary may be raised to the next highest step of the wage schedule one year 
after the Manager was moved to the existing level, if the Manager has received at least a 
satisfactory performance review.  

Acting Pay 

5.14 (a)  Managers who are requested to assume a role of a higher classification shall be 
compensated as follows: 

(1) for a period greater than three (3) working days the Manager shall 
receive compensation calculated by applying remuneration at the rate 
associated with the higher position at the first step greater than the 
Manager’s regular salary or 10% of the Manager’s regular salary, 
whichever is greater, retroactive to the first day of assuming the “acting” 
role.  

(b) The Manager shall be paid the acting rate for any statutory holiday where he has 
worked in this acting capacity for the last shift prior to and the first shift following the 
statutory holiday. Notwithstanding the above, any working days during which the 
Manager is absent and entitled to pay shall be compensated at the Manager's 
regular rate of pay. 

Re-grading 

5.15 When a Management position is upgraded to a higher management level, each Manager 
shall remain at the same step of the new pay range as the Manager was in the pre-existing 
pay range. The Manager shall be eligible to increase by a step, when the Manager would 
otherwise have been eligible under the pre-existing pay range.  

6 GENERAL HOLIDAYS 

6.1 Managers shall be entitled to the following holidays with pay: 
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(i) New Year's Day 

(ii) Heritage Day 

(iii) Good Friday 

(iv) Easter Monday 

(v) Victoria Day 

(vi) Canada Day 

(vii) Discovery Day 

(viii) Labour Day 

(ix) Thanksgiving Day 

(x) Remembrance Day 

(xi) Christmas Day 

(xii) Boxing Day 

(xiii) Any other day that may be proclaimed as a lawful holiday by the Territorial, 
Civic or Federal Government of Canada. 

(b) Where the Yukon Territorial Government changes the name of a designated 
paid holiday mentioned in 6.1, the former title shall be deemed to be deleted and the 
new title of the general holiday substituted. 

Holiday Falling on a Day of Rest 

6.2 If the holiday falls on a Saturday or Sunday, then it will be observed on the immediately 
preceding Friday or the immediately following Monday as determined by the City. 
 

6.3 Where a day that is a designated paid holiday for a Manager falls within a period of leave 
with pay, the holiday shall not count as a day of the paid leave. 

At the request of a Manager, and where operational requirements permit, a Manager shall 
not be required to work both Christmas Day and New Year’s Day. 

6.4 To qualify for a paid holiday, a Manager must  

(a) have completed thirty (30) calendar day’s employment with the City; and 

(b) been paid by the City for the Manager’s last scheduled shift immediately prior to the 
holiday and the Manager’s first scheduled shift immediately following the holiday.  
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6.5 (a) A Manager, except the Executive Assistant, who is required to come into work on a 
holiday shall not receive extra pay, but shall receive the greater of one half day andor 
1.5 times the hours worked on the holiday in paid time off at another time mutually 
agreed between the City and the Manager. 

(b) If the Executive Assistant is required to work on a holiday, the Executive Assistant 
shall be compensated at the same premium rates as an employee covered by the 
collective agreement between the City and the Public Service Alliance of Canada.  

7 ANNUAL VACATION LEAVE 

7.1 Managers will earn vacation pay and may take vacation leave as set out in this Article.  

7.2 A Manager who is paid by the City for at least ten (10) working days in a month shall earn 
paid vacation leave credit for that month as follows:  

Completed Years of 
Continuous Service 

Annual Vacation Leave 

Less than 2  1.67 days per month up to twenty (20) days for the 
vacation year 

2 but less than 6 2.08 days per month up to twenty five (25) days for 
the vacation year 

6 but less than 12 2.50 days per month up to a maximum of thirty 
(30) days for the vacation year 

12 and more 2.92 days per month up to thirty five (35) days per 
vacation year 

 

(a) A Manager whose continuous service date falls prior to the 14th day of the month shall 
receive the next highest annual vacation leave during that month.  

(b) A Manager whose continuous service date falls on or after the 14th day of the month 
shall earn the next higher annual vacation leave in the following month.  

7.3 A Manager will be eligible to carry vacation leave credits for a maximum of two (2) 
years. At December 3Ist of each year the Employer shall pay each Manager all unused 
accumulated Annual Leave Credits in excess of the number of days that were accumulated 
during the two (2) year period. 

7.4 Vacation leave may not be taken until it has been earned, except that a Manager who has 
completed at least one (1) year of continuous service may be granted up to one (1) week of 
vacation leave in advance. 
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7.5 The Chief Administrative Officer (or Mayor in the case of the Chief Administrative 
Officer) shall make a reasonable effort to grant a Manager the period of vacation leave 
requested. 

7.6 The number of Managers who may be on vacation at any one time shall be determined 
by the Chief Administrative Officer as operational requirements permit. 

7.7 Vacation leave may be taken at any time during the year provided the Manager has applied 
in advance on a vacation leave application and such leave has been approved. 

7.8 Upon termination, Managers shall be paid for all unused accumulated paid vacation leave, 
such payment to be calculated by multiplying the Daily Rate (based on the Manager's 
current salary) by the number of unused earned vacation leave days or part days. 

Travel time 

7.9  Upon completion of one year of continuous service, a Manager shall be granted three (3) 
days travel time once per annum contiguous to vacation leave. Where vacation is paid out 
rather than taken, this shall not be paid out. 
 

8 SICK LEAVE 

8.1 Upon completion of thirty (30) days continuous service, all Managers shall be entitled 
to sick leave when the Manager is absent by reason of bona fide non - occupational illness 
or accident, medical, dental, and optical appointment, or illness of a member of the 
Manager's immediate family. 

8.2 The City reserves the right to ask for medical certificates certifying an illness or accident or 
any absences in excess of three (3) days, and for all absences that exceed an aggregate of 
seven (7) days in a calendar year.  

8.3 (a) Where a pattern of absences is developing or where there is reasonable for believing 
there may be an abuse of sick leave, the City may request that further medical evidence 
acceptable to the City be furnished or that the Manager undergo an Independent 
Medical Examination (IME).  

(b) Where the City requests a Manager to undergo an Independent Medical Examination 
which is not covered by Yukon Health Insurance, the fees charged will be paid by the 
City.  

8.4 Any absence for bona fide illness or accident in excess of three (3) consecutive working 
days may may be governed by the City’s weekly indemnity or long term disability plan. 
Any absence for bona fide illness or accident in excess of ten (10) consecutive working 
days shall be governed by the City’s weekly indemnity or long term disability plan 
However, employees may use accumulated paid sick leave to cover salary up to ninety five 
(95%) per cent of their daily salary.  
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8.5 Paid sick leave shall be accumulated by Managers at a rate of 1.5 days per month to a 
maximum of thirty (30) days. 

8.6 Paid Sick leave may be used for medical / dental or optical appointments outside of 
Dawson City and require the Manager to travel to Whitehorse or some other destination at 
their own expense. 

8.7  Upon voluntary termination / retirement a Manager shall be paid one-half (50%) of any 
unused sick leave accumulated. 

9  LEAVE OF ABSENCE  

Jury Duty  

9.1 (a)  Where a Manager is summoned for jury duty and is selected for the jury, the City shall 
provide the Manager with paid leave during the jury selection process and for the first 
twenty (20) days of jury duty. Thereafter, any leave shall be without pay. 

(b) Where jury duty is with pay, the City may deduct from the regular pay any allowance 
received by the Manager for serving on the jury duty except an allowance which is 
reimbursement for expenses. 

Pregnancy Adoption and Parental Leave 

9.2 Managers are entitled to pregnancy, adoption or parental leave in accordance with Part 
6 of the Yukon Employment Standards Act. 

Volunteer Leave 

9.3 Managers may be granted up to one (1) days' leave per calendar year to volunteer for 
community events including accompanying youth teams to sports events. 

Injury on Duty Leave 

9.4 (a)  Managers, who are injured on the job and have their claim approved by the Workers 
Compensation Health and Safety Board, shall be granted Injury on Duty Leave with 
pay for the period of absence approved by the Board or four (4) weeks whichever is 
less. Any leave beyond the four weeks shall be without pay from the City. 

(b) In order to receive the Injury on Duty leave with pay, the Manager shall first assign to 
the City all payments received from the Board concerning the period of paid Injury on 
Duty leave. 

(c) Managers on unpaid Injury on Duty Leave will not accrue Sick Leave, paid vacation or 
other benefits but may self-pay for benefit coverage if permitted by the insurance 
carrier. 
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Special Leave 

9.5 (a)  All Managers shall be credited with six (6) days special leave credits upon completion 
of the Manager’s first year of service and upon completion of each continuous year of 
service thereafter. A Manager may accumulate up to fifteen (15) Special Leave days. 

(b) Notwithstanding paragraph 9.5 (a), a Manager will be credited with fewer than six 
(6) days if crediting the Manager with six days will result in an accumulation of 
greater than fifteen (15) days accumulation. The credit of Special Leave days will 
only occur on the Manager's anniversary date and the number of days to be credited 
will depend on the number of days already accumulated on that date. 

9.6 Special Leave may be used when extraordinary circumstances, not caused by the 
employee, or which the employee could not reasonably foresee, prevent the employee from 
performing their job.  For exemplary purposes common uses of special leave are 
compassionate leave, illness of a dependent, or the need to accompany a dependent or 
parent to a medical or dental appointment.  

9.7 A Manager shall provide necessary proof of the need for or the utilization of leave under 
this section. 

9.8 A Manager is not eligible for Special Leave with pay for any period during which he/she is 
on leave of absence without pay or under suspension. 

10 MEDICAL AND GROUP INSURANCE 

10.1 All Managers shall participate in the Health Care Insurance Plan unless otherwise 
exempted.  Managers may not opt out of the mandatory group life insurance, short term and 
long term disability benefit. 

10.2 The City shall pay 100% of the premium costs with the exception of the 
premiums for short term and long term disability where Managers must pay 100%. 

10.3 On the first of the month following thirty (30) calendar days of continuous employment, 
Managers shall be eligible for the following benefits provided they meet the insurance 
policy requirements: 

(a) Short Term Disability 

(b) Extended Health Care Plan 

(c) Group Life Insurance - equal to two (2) year’s annual basic earnings rounded to the 
next highest $1,000 unless already a multiple thereof 

(d) Accidental Death and Dismemberment Insurance - equal to two (2) year’s annual basic 
salary 

(e) Dental Health 

(f) Long Term Disability  
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10.4 Managers who are continuously disabled due to a non-occupational illness or accident for a 
period of seventeen (17) weeks shall be eligible to receive Long Term Disability benefits in 
accordance with the provisions of the Long Term Disability Plan. Eligibility shall be in 
accordance with the terms of the plan. 

10.5 The responsibility of the City is restricted to making the benefit plans set out in Article 10.3 
available.  

11 REGISTERED RETIREMENT SAVINGS PLAN 

11.1 Managers may contribute to a Registered Savings Plan approved by the City 
on a monthly basis to a maximum of 1/12 of 8% of the Manager's annual salary. 

11.2 The City will match the Manager's contribution. 

12 TRAVEL ALLOWANCE 

12.1 After a period of three hundred and sixty-five (365) days of continuous employment 
with the City, a Manager shall be paid a travel allowance and shall be paid further travel 
allowance in completion of each additional year of continuous service.  

12.2 The travel allowance will be in the amount of three thousand two hundred dollars 
($3200.00) 

12.3 A Manager who voluntarily terminates employment with the City after one (1) year 
of continuous employment shall be entitled to a prorated travel allowance.  

13 GENERAL PROVISIONS 

13.1 If in the opinion of the City a medical examination of a Manager is required, such Manager 
shall submit to a medical examination without a loss in pay, and the cost of the examination 
shall be borne by the City. 

13.2 The Employer shall supply workplace electrical plug-ins and parking spots wherever 
possible. 

13.3  Council shall review the wage schedule prior to September 30 of each year. 

14 SEVERANCE PAY 

14.1 (a) The City may terminate the employment of a Manager as follows:  

(i) Where a Manager is terminated for just cause; the Manager shall not be 
entitled to notice or severance.  

(ii) A manager who retires or quits shall not be entitled to severance pay.  

(b) A Manager, except the Executive Assistant, who is terminated without cause shall be 
entitled to notice and/or pay as follows: 



13 

 

(i) less than one year of continuous service, notice or severance as provided in 
the Employment Standards Act (Yukon); 

(ii) after the completion of one year of continuous service, eight month’s notice 
or pay plus one additional month for each year over one year of completed 
years of continuous service, to a maximum of one year notice or severance 
pay or combination of the two.  

(c) A Manager who quits shall provide not less than thirty (30) days’ notice. The City 
may, in its sole discretion, terminate the employment of the Manager in which case it 
shall pay the Manager’s salary for the remainder of the notice period. A Manager who 
is terminated for other than cause shall have any relocation expense obligation under 
18.01 and 18.02 waived. 

14.2 In the case of the Executive Assistant , where the employment is terminated without just 
cause the Executive Assistant shall receive pay or notice of:  

(i) if less than one years’ continuous service, the amount of notice or severance 
required by the Employment Standards Act (Yukon); and 

(ii) after one year of continuous service, payment or notice of eight (8) weeks 
plus an additional three weeks for each additional completed year of service 
over one up to a maximum of fifty two weeks’ notice or severance pay or 
combination of the two.  

15 DISCIPLINE 

15.1 (a) The Chief Administrative Officer may discipline a Manager for unacceptable 
behaviour. 

(b) Should it become necessary to discuss a disciplinary matter with a Manager, such 
discussion will be conducted in private. 

15.2 The Employer has the right to discharge or suspend a Manager without pay for just cause. 
Notice of suspension and/or dismissal shall be in writing and shall set forth the reasons for 
the suspension or dismissal.Any discipline of a Manager which has been placed on a 
Manager's personnel file shall be removed two (2) years after the discipline, provided 
that no further discipline of the Manager has been taken during the two year period. 
This clause does not apply to performance reviews, if references to discipline 
addressed in the prior sentence are redacted. 

15.4 A Manager who is not satisfied with the decision of the Chief Administrative Officer 
regarding disciplinary matters, may appeal to Council who may, after giving the Manager 
an opportunity to be heard, 

(a) reinstate the Manager; 

(b) confirm the warning or suspension; 
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(c) reduce or extend the suspension; 

(d) confirm the dismissal. 

15.5 A Manager who has been suspended or dismissed shall give written notice to the Chief 
Administrative Officer within five (5) working days of the suspension or dismissal of his 
intention to appeal the action to Council, and where such notice has not been given, no 
appeal shall be heard by Council. 

15.6 A Manager may examine the Manager's personnel file at any time upon 48 hours’ notice. 
The Employer may have an authorized representative present during the examination. 

15.7 No material may be placed on a manager's personnel file without the Manager's 
knowledge. 

16 PROBATION 

16.1 A Manager newly hired with the City shall serve probation of one (1) year.  

16.2 A probationary Manager may be terminated at any time for cause which shall include 
suitability for continued employment with the City.  

16.3 An existing employee of the City who is promoted to a position as a Manager or a Manager 
who is promoted to higher position as a Manager shall serve a probationary period of one 
year.  

If during the first three months of the probationary period the Manager is considered to be 
unsuitable or if the Manager wishes to move back to the Manager’s immediately 
pre-existing position, the Manager may return to the previous position. After three months, 
if a probationary Manager is determined to be unsuitable, the Manager may be moved back 
to the Manager’s previous position, if possible, or may be dismissed in which case the 
Manager shall be entitled to severance pay as set out in this bylaw.  

17 RELOCATION EXPENSES 

17.1 The City of Dawson shall pay a new Manager's travel expenses to Dawson based on actual 
receipts to a maximum of $3,000.00. Travel expenses shall be limited to airfare, gas, food 
and lodging. 

17.2  If Council approves payment of relocation expenses beyond travel expenses in 18.01 
above, such expenses shall be outlined in writing and signed by the Manager and Chief 
Administrative Officer prior to relocation. 

18 REPEAL 

18.1 Bylaw # 11-20 and all amendments thereto are hereby repealed, with the exception of the 
wage scale which shall remain in effect only to degree necessary to meet the requirements 
of this bylaw.  
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19 ENACTMENT 

19.1 The provisions of this Bylaw shall come into force and have effect on January 1st, 2015. 

19.2 In preparing this bylaw for enactment, the Chief Administrative Officer and Senior 
Financial Officer shall undertake the work required in section 5.1 prior to December 31st, 
2014.  

  

Read a FIRST time this 10TH day of June, 2014. 

Read a SECOND time this 28TH day of October, 2014. 

Read a THIRD and FINAL this 28TH day of October, 2014. 

 

 
Originals signed by: 
Wayne Potoroka, Mayor    Jeff Renaud, CAO 
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Schedule “A” 
 

2014 Wage Scale 
(For Use in calculating 2015 wage scale)  

Position  Step 1  Step 2  Step 3  Mid‐Rate Step 5  Step 6  Step 7 

Chief Administrative Officer  $114,612 $118,391 $122,168 $125,947 $129,726  $133,503 $137,282

Senior Finance Officer 
$86,102  $88,941  $91,779  $94,618  $97,457  $100,295 $103,134

Superintendent of Public Works 

Recreation Manager 
$76,866  $79,400  $81,934  $84,468  $87,003  $89,536  $92,071 

Protective Services Manager 

Executive Assistant  $57,534 $59,431 $61,327 $63,224 $65,121  $67,017 $68,914
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